	The Graduate School of Inha University

	100 Inha-ro, Nam-gu, Incheon, Korea [22212]   Administrative Office of Graduate School 
Telephone : (032) 860-8383~9 / Fax : (032) 865-8623

	

	Classification
	Academic
adviser
	Head of 
the dept.
	
	
	
	
	Person
in charge
	Managing 
Director
	Vice 
Dean
	Dean

	Signature
	
	
	
	


	
	
	
	
	
	



	Title
	Application for Leave of Absence (휴학원서) / For international students (외국인학생용) 


 
	Applicant

(For 
Administrative 
Use)
	Degree Program & Semester
	□ Master’s:     semester 
□ Doctoral:     semester
□ Integrated:    semester
	Department
	Department

	
	Full name
	
	Student ID
	

	
	Contact No.
	Phone(Home) : 
 Mobile:
E-mail :
	Nationality
	 
	Visa Type
	

	Register
	Tuition payment : Complete (    )  /  Incomplete (    )   / Subject to carryover of tuition fees (    )    
[bookmark: _GoBack](Confirm by Admin. Office :             )



	Reason
for leave of absence
	  

	It is requested to permit the above student for leave of absence on this reason (health problems, other reasons)  
for    semester(s) from (     .   .   . ..               yyyy-mm-dd)  to (       .   .   . yyyy-mm-dd).
 
20   .   .   . (yyyy-mm-dd)

                                                                                                       
(Name & Signature of the applicant)
Dean of Graduate School, Inha University


  
	Applicant

(For Applicant’s)
Use)
	Degree Program & Semester
	□ Master’s:     semester 
□ Doctoral:     semester
□ Integrated:    semester
	Department
	Department

	
	Full name
	
	Student ID
	

	
	Contact No.
	Phone(Home) : 
 Mobile:
E-mail :
	Nationality
	 




	It is confirmed to permit the above student for leave of absence on this reason (health problems, other reasons) 
for    semester(s) from (     .   .   . yyyy-mm-dd)  to (    .   .   . yyyy-mm-dd)                     
   

	Managing director of Graduate School, Inha University                     (confirmer         sign)



	Remarks
	1. If a student is fail to return in the expected semester (mentioned on the application), he or she will be expelled automatically.
2. It is required to mention the tuition payment on the application.
3. Student must write down the reason for leave of absence and it is required to submit relevant documents,
4. International students must leave Korea within two weeks after submitting this application for leave of absence due to loss of Korean visa(D-2). 



